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QUYET DINH
Vii viQc: Ban hinh Quy ch6 tuy6n dgng vi dho t4o

coxc rY c#3;?$Tt,SIAtIi'bHU KHANH

Cdn cri Luat Doanh nghiQp s6 OAlZOl4lQH 13 ngdy 2611112014;

C[n cir BQ Luat lao d6ng sO tO/ZOl2lQH 13 ngdy 181612012;

C[n cir DiAu 19 TO chirc vd hopt dQng C6ng ty c6 phAn Ducrng set phri

Kh6nh dugc th6ng qua t4i Dai hQi dOng c6 d6ng lAn thri nh6t ngdy 3Oll2l20l5;

Cdn cir Bi6n b6n cu6c hqp HQi d6ng quAn tr! ngdy 2011012016,

QUYET D[NH:

Eiiju l. Ban hdnh kdm theo Quy6t dinh niy Quy ch6 tuy6n dgng vi dho
t4o trong Cdng ty c6 phAn Dudng slt pt ,i Kh6nh.

Di6u 2. Quydt <linh ndy co hiQu luc k6 tu'ngdy ky ban hdnh.
HQi d6ng quAn tri, Ban Gi6m d6c c6ng ty, Tru6'n g cdc phong/ban chuy6n

m6n nghiQp vU, Thfi truOn g citc don vi trpc thuQc c6n cri Quy6t dfnh thi hdnh./.

No'i nhQn:

- Nhu di6u 2;
- DU, Ban KS Cty;
- CD, Eodn TN Cty;
- Luu: VT.

TM. H r Eor{G quAN rnl
TICH

VIn Quang

coxc
CO PH
orjdNc
PHU
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_ QUY CtrE
TUYEN DUNG VA DAO T4O

(Ban s6: 7€92 / QD-DSPK, ngdy l" f thdng / 1ndm 2 0 I 6
sdt Phti Khdnh)C6ng tv cii pttdn Dudns

Chucrng I
NHtrf{G QUY DINH CHUNG

Diiju 1. Ph4m vi 6p dung

Quy ch6 niry quy dinh viQc tuy6n dUng vir ddo tpo lao dQng Ae UO sung,
thay th6, chuy6n d6i chric danh, cdng vi6c tai cac phdn glban vd dcm vf trong
C6ng ty c6 phAn Eudng sdt Phu Kh6nh.

Di6u 2.D6itug'ng 6p dgng

1. Tuy6n dUng lao dQng vdo lirm viQc trong C6ng ty ld c6ng ddn ViQt
Nam t6t nghiQp t4i c6c truong Dai hoc, cao ding, trung hoc chuy6n nghi€p vd
cdc trudng day ngh6... phi hqp v6i nhu cdu cua C6ng ty.

2. Nguoi lao dQng dang lirm vi6c trong c6ng ty dugc C6ng ty cu di ddo
tpo, b6i dudng nghiQp vp chuy6n m6n. Kh6ng 6p dqng lao dQng hcr-p d6ng co
x6c dinh thdi h4n.

Chuo'ng II
TUYEN DVNG LAO DQNG

Di6u 3. Nguy6n tic tuy6n dBng

1. Tuy6n dung lao dQng phAi cdn cu k6 ho4ch str dpng hing ndm duo. c
HQi d6ng quin tri c6ng ty phO duyQt.

2. Ngucri dU tuy6n phdi d6m bAo c6c di6u ki6n vd ti6u chuAn quy dlnh tpi
Di6u 4 quy ch6 ndy.

3. Thpc hi6n d6n chu, c6ng khai, kh6ch quan trong qu6 trinh tuy6n dUng.

Diiiu 4. Di6u kiQn vh ti6u chuin
Nguo'i ddng ky dU tuy6n viro lirm viQc trong c6ng ty ph6i:

l. Ld cong d6n Viet Narn, c6 h0 khAu thuong trir tr6n lSnh th6 Vi6t Narn;

2. C6 sric kh6e ti5t vd thdi gian ldm viQc t4i C6ng ty it nhAt 20 ndm (n6u
tham gia BFIXH lAn dAu);

3. Co trinh dQ vdn hoa vd chuy6n m6n pht ho. p v6i vi tri cAn tuy€n;

4. Co ly lich bAn th6n vd gia dinh 16 rdng; kh6ng vi pham ph6p luAt;

5. Co h6 so dAy dri theo quy dinh t4i kho6n 2 Di6u 5 quy ch6 ndy.

Di6u 5. TO chric tuy6n dUng

1. Th6ng b6o nhu cAu tuy6n dung

C6ng ty th6ng b6o tru6'c khi nhfln hd so dg tuy6n, dong thoi ni6m ytit tai
tru s6, noi thu4n tiQn cho ngud'i lao dQng Uitlt vC nhu cAu tuy6n dung lao dQng.

2. Ho so vh tiiip nhAn hd scv dp tuy6n

2.1 . Ho so dg tuy6r-r bao g6m:

a) Don xin ldm viQc (min 01);

b) So y6u ly lich @6tt 02) duqc chinh quydn dia phuong x6c nhin @i'
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ngdy xdc nhdn diin ngdy nQp hi sct khdng qud 6 rhong);

c) Gi5y khrim sric kh6e do co quan y t6 cdp huyQn ho{c tuong duong trd
l6n khrim, chung nhQn (tir ngdy khdm suc khoe d€n ngdy nQp hd so kh6ng qud 6
thdng);

d) B6n sao vdn bing, chimg chi chuyOn m6n theo y6u cAu @6 chmg
thqrc);

d) Nhfrng giSy td kh6c. c6 li€n quan, g6m: ban sao gi6y khai sinh, chirng
minh nh6n dAn, s6 BHXH (n€u c6) vd 03 6nh 3x4.

e) Gi6y x6c nh{n nhdn sq dugc c6ng an x6, phudng x5c nh{n.

2.2. Nhan vd tr6 h6 so dq tuy6n:

a) Ngudi lao dQng nQp h6 so dg tuy6n tai phdng T6 chric hdnh chinh
c6ng ty;

b) Trong thdi h4n 30 ngdy, kti tu ngay th6ng brio k6t qui tuy6n dpng,
ngudi lao dQng kh6ng trirngtuy6n ho[c kh6ng dtin dw tuy6n c6 y€u ciu l6y lai
h6 so dU tuy6n, thi phong T6 chuc hdnh chinh tra lai h6 so dq tuy6n. N6u quri
thdi gian tr6n ngudi lao dQng kh6ng trung tuy6n hodc khdng diin dq tr.ry6n

kh6ng c6 yeu cdu nhQn l4i hd so dU tuy6n thi C6ng ty hriy b6.

3. X6t tuy€n (thi tuy6n):

3.1. D6i v6i lao dQng gi6n ti6p (chuy6n rn6n nghi€p vu): Gi6m c16c c6ng
ty t6 chirc xdt hoac thi tuy6n d6 lpa chgn ung vi€n theo y6u cAu, rn,.,c dich, ti6u
chu6n. vi tli can tuy€n dung.

3.2. D6i vdi lao dQng trqrc ti6p s6n *u6t' Phdng T6 chuc hdnh chinh xem
x6t lua chgn frng vi6n phir hgp v! tri cin tuy6n, t6ng h-o.p brio crio Gi6m d6c
c6ng ty quy6t d!nh.

4. Th(r tr,r uu ti6n tuydn dqng:

+.t. f6t qui t6t nghi€p bpc dio tao chuy6n m6n pht hqp v6i nhu c6u cira
C6ng ty;

4.2. Dd c6 thoi gian lAr.r.r viQc dtng chuy6n ngdnh cin tuy6n tir 02 ndm
trcy l0n.

4.3. Con c[ra c6ng nh6n vien lao dQng d6 vd dang ldrn viQc trong c6ng ty;

Di6u 6. Thri'viQc, t4p ngh6

Sau khi c6 k6t qud trring tuy6n, Girirn d6c c6ng ty kf hsp d6ng thri viQc
v6i ngud'i lao d6ng:

1. Thoi gian thri vi6c: Thlrc hiQn theo quy dinh t4i Di6u 27 cla BQ LuQt
Lao d6ng s6 l0/2012lQHl3 ngdy 181612012.

2. M['c luong thir vi€c: Trong thdi gian tht viQc nguoi lao dQng dugc
hudng it nn6t gSX rnirc luong cdp bQc c6ng viQc cin tuy6n.

Didu 7. Xlit ttrric thd'i gian thfr viQc

l. Ngr"rdi lao dQng b6o c6o tq d6nh gi6 k6t quA thir vi€c. Don vi dugc
. .igiao quan lli huong dAn nh{n x6t drlnh gi6 phdm chit dpo dric, j thfc t6 chtc..;kli lu6t vA k6t qud cong vifc cua nguoi thu vi6c.

2. Khi viQc ldm thri d4t y6u ciu, Gi6rn d6c c6ng ty ky kiit hgp d6ng lao
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d6ng v6i ngudi lao dQng, theo quy dinh tgi Di6u 22 BQ LuQt lao dQng.

Didu 8. Sii dgng, quiin lf lao tlQng sau tuy6n dgng

Ngudi lao dQng dugc sri dpng dring theo mirc dich tuy6n dpng. Trong
que trinh lirm viQc, ngudi lao dQng c6 thiS dugc lu6n chuy6n, di€u chuy6n pht

). " L.hqp nhu c6u san xuat kinh doanh cria C6ng ty nh6m mqc dich b6 tri sip x6p
hqp lj pht ho. p v6i sr,r ph6t tri6n cira C6ng ty.

Chuo'ng III
DAO TAO, BOI DTJoNG NGHTPP VU

Di6u 9. Mgc ti6u dio t4o, b6i duOng

1. Cap nhflt ki6n thirc, ndng cao k! ndng vir phuong phrip thyc hiQn
nhi6m vu duoc giao.

2. Xdy dgng dQi ngfl lao dQng thirnh th4o vd chuydn m6n, nghiQp vq, c6
ndng lqc quin lj, di6u hinh vd thpc thi nhiQm vr,r d6p [r'ng y6u c6u nAng cao
ch6t lugng hiQu qui s6n xu6t kinh doanh cria C6ng ty.

Didu 10. Nguy0n tic tliro tqo, bdi du6'ng

1. Ddo t4o, b6i duOng phrii c6n cri kC hoqch hdng ndm; tieu chuAn chfc
danh, nghA nghiQp vd nhu ciu ph6t trii5n ngu6n nhAn lpc cua c6ng ty.

2. Chuy6n ngdnh diro t4o phAi pht h-o.p v6i vi tri viQc ldm, nginh nghA
kinh doanh cria C6ng ty.

. 3. Khuyiin khich ngudi tao d6ng hgc tgp, nAng cao trinh d9 d6p irng y6u
c6u nhi€m vq.

4. 86o d6m c6ng khai, minh bqch, hiQu qu6.

Di6u 1I. Didu kiQn, ti6u chuin
l. Ld ngudi lao dQng lim viQc theo hqp d6ng kh6ng x6c dlnh thdi h4n;

thudng xuy€n hoirn thdnh nhi€m vu duoc giao.

2. C6 ning luc thqc ti6n; phim ch6t chinh tr!, d4o dric, l6i rdng t6t;
kh6ng trong thdi gian thi hdnh ky luAt lao d6ng;

3. C6 dt sirc kh6e vd d6p ung dAy dir y€u cAu cta co sd diro tao.

Di6u 12. Tr:ich nhiQm, qrydn lqi ciia ngud'i duqc cri'di dho t4o, b6i
du6'ng

1. Tr6ch nhi€m:

1.1 . Tich cuc hoc tAp, tham gia dAy dri thdi gian theo cluy dlnh crja kh6a
hgc. Khi nghi hgc phdLi xin phdp vd duoc su d6ng j cia co sd diro tao;

1.2. Ch6,p hdnh dirng n6i quy, quy dinh cta kh6a hgc; b6o c6o tinh hinh
hoc tAp trong thdi gian hgc cho phong T0 chric hdnh chinh;

1.3. Sau khi ktit thirc kho6 hgc, phdi b6o c6o k6t qu6 hgc t{p vd nQp vdn
bing. chring chi dd Iuu hd so:

1.4. Tg tirc kinh phi n6u phii hgc lpi, thi lai do kh6ng dqt ydu cAu;

1.5. D€n bt chi phi ddo t4o, b6i duOng n6u vi ph4rn m6t trong czic di6m
t4i khorin 1 Di6u 13 quy chti ndy.
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2. Quy6n lqi:
2.1. Dugc thanh toen tidn hgc phi, tdi liQu, tdu xe, luu trir vd tiAn luong.

2.2. Dugc tinh thdi gian ddo tao, b6i du6ng vdo thoi gian c6ng t6c li€n
tpc (tham gia BFDG).

2.3. Dugc t4o di6u kiQn trong thdi gian hqc tfp;
Di6u 13. EGn bt chi phf ilio tgo, UOi OuOng

1. Ngudi duoc ct di ddo tpo, b6i duOng phii d6n bt chi phi ddo tao trong
ciic trudng hgp sau:

l.l.Trong thdi gian duoc cir di ddo t4o, b6i duOng tg f b6 hqc, bi du6i
hoc hodc bo viQc, xin th6i viQc.

1.2. Hodn thdnh kh6a hoc nhung kh6ng dugc c<v sd tliro t4o c6p v5n bing
chimg chi, chring nh4n hodn thirnh kh6a hgc.

1.3. 86 vi6c, xin th6i viQc ngay sau khi horin thdnh kh6a hgc dugc cdp
- ':vdn bang. chrlng chi. chung nh{n.

1.4. Hodn thdnh kh6a hgc dugc c6p vin bing, chirng chi, chirng nhfn
nhrmg kh6ng thuc hien theo Hgp d6ng lao dQng dd ky k6t.

2. C6c truong hqp kh6ng ph6i dOn bir chi phi ddo t4o, bOi duOng:

2.1. Kh6ng horin thdnh kh6a hgc do 6m dau ph6i di6u tri, c6 x6c nh6n
:

cua c0 so y te.

2.2. Nghi viQc huorrg ch6 aO el-D(H ( huu rri.1.

3. Chi phi vd c6ch tinh d€n bt chi phi ddLo t4o, b6i duOng:

3.1. Chi phi d€n bir bao g6m c6c khoAn chi tai diem 2.1;2.2 khodn 2
EiAu 12 quy chii ndy.

3.2. Citchtinh chi phi d6n bi:
a) O6i v6itruongho-p quy dfnhtai Di6m 1.1; I.2 va 1.3 Khodn I Di€u

ndy, ph6i d6n bir 100% chiphi rnd C6ng ty dd chi tri.
b) Di5i vdi c6c truong hqp qry dinh t?i Di6m 1.4 Khoirn 1 DiAu ndy chi

phi d6n bir duo. c tinh nhu sau: S = F - T

Trong d6:

- S: Ld chi phi dOn bt;
- F: Ld t6ng chi phi cria kh6a hqc (ho4c cric kh6a hgc) dugc C6ng ty

thanh torin;

- T: Lir chi phi giAm trtr tuong irng vdi thdi gian ldm viQc cho c6ng ty (cfi
01 nim ldm vi6c dugc tinh 12% t6ngchi phi ddo t4o)

Vi dp: Ong A dugc c6ng ty cri di ddo tao, t6ng chi phi ht5t l5 tri6u d6ng.
Sau khi hodn thdnh kh6a hgc 6ng A ldm vi6c cho c6ng ty dugc 5 ndm, 6ng A
ch6rn dut HDLD. Chi phi ddo t4o 6ng A ph6i dAn bi ld:

s : 15.000.000 - (15.000.000 * 60%): 6.000.000 d6ng
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*Trudng hgp 6ng A sau khi hodn thenh kh6a hgc lirm vi6c cho c6ng ty
dugc 60 th6ng, 6ng A nghi viQc huong ctr6 O9 BFD(H (huu tri ) thi kh6ng d6n

bt.

Didu 14. Tg tli diro qo, btii dudng theo nguyQn vgng

Nguoi lao d6ng lim viQc theo hqp tl6ng lao dQng kh6ng x6c ctinh thoi
h4n, c6 nguyQn vqng di dio t4o, b6i du6ng lim dcrn vd kdm theo th6ng b6o
chi6u sinh thi C6ng ty xem x6t quy6t dinh. Trong trudng hqp niry ca nhAn tg
tric todn b0 kinh phi ddo tpo.

EIEU 
"fiLTil-'',Y, 

HANH
Diiiu 15. TA chric thg'c hiQn

. 1. Hdng ndm phdng T6 chirc hdnh chinh xAy dpng k6.hoach si'dqng,
tuy6n dUng vi ddo tpo b6o c6o Gi6m d6c c6ng ty, trinh HQi d6ng quin tri ph6
duyQt. T6 chric tuy6n dUng; tuy6n chon, quAn ly ngucri dugc di ddo t4o, bdi
duOng theo dtng kti ho4ch dE duo. c ph6 duyQt.

2.TrdchnhiQm cira c6c don vi, phdng/ban:

. 2.1. Ti6p nh6n, qu6n l)i, bO tri vi hudng d6n nghiQp vu cho lao d6ng m6i
tuydn dUng;

2.2.Di xu6t nhu cAu ddo t4o, bdi du6ng nghiQp vq thuQc linh vgc li6n
quan d6n chfc nfurg, nhiem vp ctra don v!, phdng/ban minh.

3. Phong Tiri chinh - Ke to6n luu giir, cung c6p chring tir li6n quan d6n
chi phi dho t4o, b6i duO'ng ph6i dAn bu dugc quy dfnh tpi Quy ch6 ndy theo y6u
cdu ctia Gi6m d6c c6ng ty.

Di6u 17. HiQu lgc thi hirnh

1. Quy ch6 ndy co hiQu tuc thi hdnh kO tu ngey ky ban hinh. Trong qu6
trinh thgc hiQn n6u c6 vu6ng ntdc, phong TO chuc hinh chinh t6ng trop b6o c6o

Gi6m d6c c6ng ty, trinh HQi d6ng quAn tri dieu chinh, su'a d6i, bo sung cho phu
hr. p.

2. Nhfi'ng v6n d6 liOn quan d6n c6ng t6c tuy6n dUng vd ddo t4o kh6ng
dugc n6u t4i Quy ch6 ndy, dtroc didu chinh theo quy dinh ph6p lu6t hiQn hanh./.

DONG QUAN rnl
rlcH

h
*5

*

I
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CQNG HOA XA HQI CHU NGHIA VI4,T NAM
DOc l6p - Tu do - Hanh phric

DON XIN VIEC LAM

Kinh gr.ri:

(Mdu:01)

T6i t6n ld

Chimg minh nh6n ddn s6

Hi6n cu tni tai:.........

Trinh d6 vin h6a

Ngoqi ngir

NghA nghiEp chuy6n m6n

xAC NHAN
Ciia UBND Phud'ng, Xi

Suc khoe

HiQn nay chua c6 viQc ldm, nguyQn vong xin dugc b6 tri c6ng viQc l2rm.

N6u dugc ch6p thu4n, t6i xin carn doan thuc hien t6t ciic c6ng viQc dugc
giao vd ch6p hdnh cric chu truong chinh s6ch cria Nhd nu6c vd ch6 d0 nQi quy,

kjr ludt cria c6ng ty.

Kinh mong Ldnh d4o c6ng ty ch6p nhan.

ngay ..... thdng.... nam....

Ngudi ldm don

( ky vd ghi 16 ho t6n)
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CONG HOA

Ho vd t6n

Sinh ndm

XA HOI CHU NGHIA VIET NAM
-T do- h hrlc

o YEU r,y r,rcrr

(Mdu:02)

.Nam, Nir

Chimg minh thu nhAn d6n s

C6p tai

Khi cin b6o tin cho ai? 6 ,)

Quy che ruydn dung vd ddo tqo 016
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S6

K.i hi6u:

Noi ding lcj hQ khAu thudng tr0 hiQn nay:................

Ngdy cdp:



Ho vd t6n Bi danh

T6n thudng gqi

Sinh ngdy............. th6ng.................. nam

D6n t6c T6n gi6o

Trinh d0 vin h6a

Trinh d6 chuy€n rn6n ho{c ngh€ nghiQp

Tinh trang sf'c kh6e hiQn nay:........

Ktit nap Dodn Thanh ni6n COng sAn H6 Chi Minh ngay....th6ng.... ndm.............

Noi ktit n?p:................

Ktit nap Dang c6ng sAn ViQt Narn ngdy............. 1h5ng.............. ndm.......

Ngdy nhap ngfr QDND\N (Thanh ni6n xung phong):........
;-i\ gay xuat ngu:................

Li do:............ 
.. 

....;.... .. .. 
....... 

..

HOAN CANH GIA DINH
H9 vd t6n b6 Nirn sinh

Ch6 <y hi6n nav

Dia chi li6n hQ:...........

Hg vd t€n m9:................. ....................Ndm sinh:.........

NghO nghi6p:

Ncri c6ng t6c (ghi 16 t€n vir dia chi don vi dang c6ng t6c):.......

Trinh d6 ngoai ngri:......
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HQ

(Ghi 16 h9 t6n,

thei

TEN ANH CHI EM RUQT

i, ch5 d vd ngh€ nghiQp, noi c6ng t6c,

d0 chinh tr! cria ttmg ngudi)

Ho vd t6n vg ho{c ch6ng

NghC nghiCp

Noi c6ng t6c (ghi 16 t6n vd

Ch5 0 hi6n nav

Ndm sinh

a chi tlon v! dang c6ng t6c)

Dfa chi li€n hQ

(Ghi 16 he t6n,

th

O VA TEN CAC CON

Oi, cn5 O vd nghA nghiQp, noi c6ng tiic,

dQ chinh tri cria ttmg ngudi)
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euA rRiNH c0Nc rAc cua sAN ruAN

Tt th6ng nim d6n th6ng ndr.n Ldm c6ng t6c gi O dAu Giir chric vu gi

KHEN THT/6NG VA TY IUAT

Khen thu0ng

K! luat

LOI CAM DOAN

T6i xin cam doan nhirng ldi khai tr€n ld dirng sq th{t, n6u c6 di6u gi khai

man t6i xin chiu trrlch nhi€m hodn todn./.

X6c nh4n cta Thfi trudng don vi,
Chu tich Uf ban nhAn d6n x6, phudng, thi tr6n

ngdy..... th6ng.... nim...
(kj vd ghi 16 t6n, d6ng d6u)

ngey.... th6ng... nim....

Ngu'di khai ki, ftn
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