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QUYET DINH
ViiviQc: Ban hinh Quy chii nf,ng bfc lu'o'ng Oiii vO'i ngud'i lao tlQng

" FQI DONG.QUAN TRI
cONc ry co pHAN DUoNG sAr pnu xlrAxn

Cdn cri Lupt Doanh nghiQp s6 AglZOt4lQH 13 ngdy 2611112014;

Cdn cri'B0 LuQt lao d6ng sO tOlZOt zlQH 13 ngdy 181612012;

CEn cil Di6u le TO ch['c vd hopt dQng CQng ty c6.phAn Duong sat phfr

Kh6nh dugc th6ng qua t4i Dpi hQi d6ng c6 d6ng lAn thir nhAt ngdy 3011212015;

Cdn cf Bi6n bAn cuQc hqp HQi d6ng qu6n tri ngdy 2011012016,

QUYET D[NH:

Ei6u 1. Ban henh kdm theo Quytit dfnh ndy Quy ch6 ning bflc luo'ng aiii
v6i ngu'b'i Iao ilQng trong C6ng ty cO phAn Dudng sit Phu Kh6nh.

Didu ?.Quv6t dinh ndy co hiQu lgc kO tu'ngdy ky ban henh.

HQi d6ng quAn tri, Ban Gi6m d6c c6ng ty, Tru&n g ctrc phong/ban chuy6n
m6n nghiQp vU, Thtr truon g cilc don v! tr\rc thu6c cdn cri Quytit dinh thi hdnh./.

No'i nhQn:
- Nhu tli6u 2;
- DU, Ban KS Cty;
- CD, Dodn TN Cty;
- Luu: VT.

TM. HOI DONG QUAN TRI
TICH

n Quang
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QUY CHf
NANG BAC rlUoNG.DOr vor NGTIOT LAo DoNG

(Banhdnh kdm theo Quy€t dlnh s6L[!3/QD-DSPK ngdy,Jf.rhdnglC ndm 2016
cua H6i d6ng qudn tr! C6ng ty c6 phdn Du'dng sdt Phti Khdnh)
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Chuong I
QUY DINH CHUNG

Diiiu 1. Mgc tlich

l. Quy chii ndy quy dinh vir didu kiQn, ti€u chuAn vd cric n6i dung 1i6n
quan tl€n nAng b{c d6i v6i nguoi lao dQng trong c6ng ty.

2. Quy chil niry tluo. c ban hdnh nhim rnpc dich:

2.1. Bito ddLm sq qu6n lj. didu hdnh th6ng nh6t, chat chE trong c6ng ty vA
thuc hi0n ch€ d6, chinh s6ch ti6n luong d6i v6i ngudi lao dQng.

,2.2..EQngvi€n, khuy6n khich vd tpo dQng lqc dC ngudi lao dgng c6ng hi6n
vd ph6n d6u hodn thenh t6t nhi6m vu tluoc giao.

Didu 2. PhSm vi vh tl6i tugng rip dgng.

l. Quy ch6 ndy 6p dung trong C6ng ty c6 phAn duong sit Phri Kh6nh.

2. Ngudi lao dQng ldm vi€c theo ch6 dQ ho.p d6ng lao d6ng c6 x6c dlnh
thcvi han ttr 36 th6ng tro 16n.

3. Cdc d6i tugng kh6ng giai quyiit nAng b4c luong:

3.1. Nguoi clQng ldm vi0c theo ctri5 Oq hqp d6ng lao dQng thdi vu hodc
theo m6t c6ng viQc nhat dinh c6 thd'i h4n du6i 12 thring;

3.2. Ngudi lao d6ng dang x6p luong d thang, bAng lucrng dd hi)t bac.

Chu'o'ng II
NANG BAC LUoNG

Didu 3. Ti6u chu6n, tlidu kiQn nAng b$c luo'ng

1. Ti€u chuAn chung:

1 . 1. Phai thudng xuy6n hodn thdnh c6ng viQc dugc giao vA si5 luqng, ch6t
luqng;

1.2. Kh6ng vi pham phrip lu$t cria Nhd nu6c;

1.3. Kh6ng vi phqm kj luat lao dQng crla C6ng ty tai thdi ditlm thi nAng
bpc; n6ng luong.

, i ,:2. lrcu cnuan cu tne:

2.1. DOi v6i lao dQng trr,rc tiOp sin xu6t: Theo ti6u chuAn cip bpc k! thuat
tucrng u6ng v6i c6ng vigc dAun nhqn vir ph6i dpt tlong kj,thi n6ng bpc;

2.2.D6i v6i lao dQng girin titip: Theo ti€u chuAn chuy€n m6n nghiQp vg vd
nhu cAu sri dqng ng4ch luong, b{c luong pht hqp voi c6ng viQc dugc giao.

3. DiAu ki6n:



3.1. Thd-i gian git bAc: Co thoi gian giirbAc hiQn huong it nhdt 03 nam (dt
36 thdng) tlo 16n;

3.2. D6i v6i lao dQng trsc ti6p ph6i d4t di6m thi (ly thuytit vdL thqc hdnh

hodc vAn drip) quy dinh tai khodn 4 Di6u 8 quy ch6 ndy.

Di6u 4. Thdi gian tlu'g'c tinh tI6 x6t n6ng b{c, thi nAng b$c

1. Tho'i gian nghi ldm vi6c duoc hucrng nguy6n luong theo quy dlnh cta
ph6p ludt vC lao dQng;

2. Thoi gian nghi hu'dng ch5 dQ thai s6n theo quy dlnh cria ph6p ludt vd
b6o hiOm xd hQi;

. 3. Thdi gian nghi 6m dau, tai n4n lao dQng, bQnh nghA nghiQp huong b6o

hi6m xi hQi cQng d6n tu 6 th6ng trd xu6ng (trong thdi gian git bac) theo quy
dinh cia ph6p luat v€ bAo hi6m x6 hQi;

4. Thoi gian duoc c6p c6 thAm quy6n quy6t dlnh cu di ldm chuy6n gia, di
hoc, thuc tQp, c6ng t6c, khAo siit 6 trong nu6c, d nu6c ngodi nhrmg v6n trong
danh s6ch tra luong cua C6ng ty.

Di6u 5. Thd'i gian kh6ng ilug'c tfnh d6 x6t ning bic, thi nAng bQc

1. Thd'i gian nghi viQc ri6ng khdng hucrng luong.

2. Thdi gian di ldm chuy€n gia, di hqc, thpc tqp, c6ng t6c, khdo s6t d trong
nu6c vir d nudc ngodi vuot qu6 thdi hpn do co quan c6 thdm quyen quy6t dinh.

3. Thd'i gian b! dinh chi cdng t6c, bi tAm gif,, tarn giam.

T6ng cdc loai thoi gian kh6ng dugc tinh d6 xdt ndng bQc luong quy dlnh
tai Di6u nriy (n6u co) dugc tin1.r tron th6ng, n6u c6 thdi gian 16 kh6ng trdn thring
thi duoc tinh nhu sau: Du6i 50% s6 ngdy liun viQc (kh6ng bao gdrn c6c ngiry)..nghi hdng tu6n vd ngiry nghi lirm viQc duq c hu&ng nguyOn lucrng theo quy dlnh
cta phrip luat vd lao dQng) thi kh6ng tinh; tt 50% s6 ngdy idm viQc trd 10n tinh
bing 0l thring.

Di6u 6. N6ng bic lu'o'ng tru'6'c thdi h4n

1. Di6u kiQn:

1.1. Nguoi do4t gi6i nh6t, gi6inhitaic6c cuQc thi c5p Qu6c t6 dugc nAng
s6m 2 bAc luong;

1.2. Ngudi doat giAi nh6t tai c6c cu6c thi c6p Quiic gia, gi6i 3 tpi c6c cuQc
thi c6p Qui5c tti; nguoi duo. c phong Anh hirng lao dQng, Hu6n chuong Lao dqng
hang 1, 2, 3, Chi€n s! thi dua todn qu6c thi dugc n6ng sorn mQt b{c luong;

1.3. Ngu<ri do4t gi6i nhi tai c6c cuQc thi c6p QurSc gia dugc rutngin2l3
thdi hqn nAng b{c lucrng;

. 1.4. Nguoi dopt gi6i ba t4i crlc cuQc thi c6p Qu6c gia, ngudi dugc t6ng
bdng khen cria Tht tudng Chinh phir thi dugc rut nghn ll2 thdi hpn n6ng b6.c
luong.

1.5. Ngud'i 2 nirn li€n dugc t4ng bing khen c6p B0; Chiiin s! thi dua c6p
ngdnh GTVT, thi duoc rtt ngin thdi h4n ndng bfc luong l2 th6ng;
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1.6. CAc tru<rng hqp kh6c duo.c quy dlnh trong th6a u6c lao dQng tflp th6
cua c6ng ty.

2. Thdi di6m tinh duo. c huong b6c luong mdi:

2.1. Nhtng ngudi dr,rgc nAng bflc. luong som tu m6t b6c trd l€n thi dugc
huong b6c luong m6i kC ti ngdy c6 quy0t dinh vd dugc b6o luu thoi gian git bQc

luong cfr dC tinh thdi gian nAng b{c luong 16n ti6p theo;

2.2. Nhirng nguoi dugc rrit.ngin thoi gian nAng bQc luong thi dugc.hucrng
b6c luong m<yi kO tu ngdy co quy6t dinh ndng bqc vd thdi gian ndng b{c ti0p theo
k€ tir ngdy c6 quy6t dlnh nAng b4c m6i.

Didu 7. HQi tl6ng thi ning b$c

. 1. Thdnh phAn HQi d6ng: HQi ddng thi.ndng bdc do Gi6m d5c cOng ty
quy6t dinh thdnh lAp bao g6m:.Chri tich HQi d6ng, Ph6.Chrl tich HQi d6ng, Uy
vi6n thuong truc, Thu kj HQi d6ng vd c6c Uy vi6n H6i d6ng.

2. Nguydn tdc ldm viQc cua HQi d6ng thi:

2.1. Hgi d6ng thi ldm vi€c theo nguy6n tdc tAp th6, quy6t dlnh theo da s6;

2.2.Mqi quytit Oinh c6 li€n quan d6n vi6c thi ph6i dugc H6i d6ng th6ng
qua tai c6c kj,hqp do Cht tich HQi d6ng cht tri.

3. NhiQm vu cua H6i d6ng:

3.1. TOng hgp, xdt trinh Gi6m d6c c6ng ty phd duyQt vd th6ng b6o c6ng
khai danh s6ch dq thi cho nguoi lao dQng trong C6ng ty dugc bi6t;

3.2.Ban hdnh nQi quy, quy cnti ttri; danh muc tdi lieu tham kh6o vir dd
cuong.6n tap, dA thi, diry in; t6 chuc 6n tflp, thi 1f thuytit, thi thr,rc hdnh ho4c v6n
d6p; t6 chuc chAm thi dOi v6i c6c bqc thq dU thi;

3.3. TOng hqp k6t qu6 thi, trinh Gi6m d6c c6ng ty quytlt dinh n6ng bQc

luong;

3.4. TO chirc phfc tra k6t qu6 thi (ntiu c6).

Didu 8. Thi nf,ng bic
1. D6i tuong dy thi: Ld lao dQng tr.uc ti6p s6n xuAt duoc C6ng ty ch6p

thuAn cho dg thi theo c6ng viQc hiQn dang dim nh6n.

2. Hinh thfc thi: Thi vitit v?r thgc hdnh hodc v6n d6p.

2.1. Thi vi6t vd thuc hirnh g6rn: Duy tu cdu, dudng; n6; hdn; rdn; tiQn; vQn

hdnh m6y thi c6ng.

2.2. Thi vi€t vd uAn aap g6rn: TuAn duong; tuAn ciu; tuan g6c him; g6c
,J :. ,'chdn; phgc vu 6n u6ng; b6c x6p; nhdn vi6n nhd kh6ch; bAo vQ; 16i xe; l6i vi php

l6i phuong tiQn chuy6n dtng tr€n duong sit; phq cAu rn6c cilp.

3. Ch6m thi:

3. 1. Bdi thi viiit phAi cit ph6ch tru6c khj giao cho ngudi ch6rn;

3.2.Dinh gi6 rngt bdi thi bao g6m: kh6i lugng ki6n thric, v4n dung ki6n
thric, crich trinh bdy vd di6n dat.
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D6nh gi6 k6t qua thi4

. 4.1. Phin lf thuy6t.vd v6n ddp: Di6rn cira m5i hinh thirc thiphAi dat ttr 5

di6m tro l6n theo thang di6rn 10;

. 4;2. Thi thqc hirnh: Duoc th6 hifn tr6n.cdc nQi dung trong bi6u ch6m ditlm;
t6ng diOm cira c6c n6i dung phai dgt tir 50 di6m tro l6n theo thang di€m 100.

. -. ;,
5. Kdt qud cdng nhdn ndng bdc luong viro th6ng 01 vd 10 hdng ndm.

Ei6u 9. 86o lu'u k6t qui thi n6ng b1c

Nhirng nguoi kh6ng dugc nAng b4c do kh6ng dat di6m thi.theo quy dinh
dugc bAo luu k6t qu6 phAn da thi dat trong thdi hpn mQt n6m k0 tir ngdy c6ng
nh6n kOt quri vir phdi thi lai ph6n thi kh6ng d4t vtro ndm sau.

Didu 10. Kf luf t thi ning b{c

l. Nhirng nguoi c6 t€n trong danh s6ch.dugc dg thi dAu phdi du thi dAy dir,
truong hqp kh6ng du thi phii th6ng b6o bing vdn bAn tru6c it nhdt 7 ngiry,
trudng hgp vi lli do d6t xu6t thi phai th6ng b6o ngay cho HQi d6ng thi (qua
phdng TC-HC). NCu kh6ng b6o c6o thi dugc coi ld vi ph4m nQi quy thi.

2. Trong qira.trinh thi, thi sinh (ngudi lao dQng) ph6i thyc hiQn dring nQi
quy thi ndng b{c, n6u vi phgm thi tty theo rnirc d9 sd bi xu li tt dinh chi thi d6n
kjr lu6t lao d6ng.

Didu 11. K6o dhi thdihgn ning bflc

Ngudi lao dQng du didu ki€n nAng bQc lucrng, n6u ph6t hiQn c6 vi ph4m bi
xir lf kj' 1u4t, thi vi€c nAng b4c luong cho ngudi lao dQng dugc thqc hiQn sau khi
h6t thdi gian thi hanh ky lu6t ho6c c6 Quy6t dinh x6a, gi6m thdi hpn thi hdnh kj'
luqt.

Di6u 12. Khi6u nqi vir gi6i quy6t ttri5u n4i

l C6c trudng hqp khi0u npi li6n quan d6n thi n6ng bac ph6i gui v5n bAn
dOn H6i d6ng thi trong thoi h4n 15 ngdy, k6 tir ngdy ph6t sinh sg viQc hoflc tir
ngdy phrit hiQn viQc ldm tr6i quy d!nh, n5u qu6 thdi h4n tr6n thi kh6ng dugc gi6i
quy6t.

2. Trong thdi h4n l0 ngdy, k€" tir ngdy nhAn dugc khiiiu npi li€n quan d6n
,hi iilq bac, HQi d6ng thi phai ki€rn tra, x6c rninh, gi6i quydt vd trA ldi cho
nguol khleu nat.

NANG NGACH fiH-r+hll xrP LrroNG

Di6u 13. Chuy6n m6n, kf thu$t, nghiQp vg

1. Lao dQng chuy€n m6n nghiQp vu duoc x6t, dO nghi du thi ndng ngach
chuyCn vi6n chinh, k! su chinh ph6i ld ngud'i c6 thdi gian giir b{c luong ng4ch
chuyCn vi6n, k! su dir di6u kiQn vd qua kj,thi theo quy dlnh cira Nhi nu6c.

2. X6p l6n b4c luong co h0 s6 cao hon liAn kA cta ngach ngudi lao dQng thi
dat. Tru<rng hqp ch€nh lQch giira 2 bAc luong ndy bing ho6c lcrn hon 70%o

khoirng ch6nh lQch cua 2 bgc li6n k6 ngach ngudi lao dQng thi d4t thi thdi di6m
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n6ng b6c lAn sau tinh ttr khi .o qry6t dlnh x6p luong m6'i, n6u thdLp hon 70% th\
thcvi diOm nAng bQc lAn sau tinh tt khi c6 quy6t dfnh x6p mfi'c luong cfi.

3. Nguoi lao dQng ldm c5c nghd, c6ng vi6c truc titip sin *u6t chuy6n ru.rg

ldm c6ng vi6c chuy6n m6n, k! thuQt, nghiQp vp, khi chuy6n x6p luong phii xem
x6t drfn c6c y6u t6 cp th6 nhu sau:

3.1. Trinh dQ dao t4o (Trungc6p,Cao ding, DAi hqc ...);

3.2. Chuy6n m6n duo. c ddo tpo;
:. -3.3. Tu6i doi vh thdrn ni6n c6ng t6c;

3.4. Qu6 trinh bi6n dQng luong;

3.5. Nang lgc thr,rc t6 vd rn[t bing lucrng chung cira C6ng ty.

Chuong IV
TO CHIIC THUC HIPN

Di6u 15. Tr6ch nhiQm ciia c5c phdng, tlo'n vi

.1. Hdng ndm tru6c nghy 25112_citc phong, dcyn vi l6p danh s6ch kdm theo
dcnr dC nghi hopc phi6u d6ng.ky (mdu ?1,02) cria ngudi lao d6ng du di6u kiQn
ndng bdc luong ndm sau giri v6 phong TO chirc hdnh chinh c6ng ty.

2. Phong TO chuc hdnh chinh x6y dpg, tri6n khai kO hogch thi ndng b6c
hdng ndm ngay sau khi Gi6m ddc c6ng ty phO duyQt.

Di6u 16. HiQu lg'c thi hirnh

1. Quy ch6 niy c6 hiQu luc k6 tu ngiy kf ban hdnh. Thu tru0n g c6c don v!
c6 tr6ch nhiQm tri6n khai d6n crlc tap th6 vd cd nhdn trong don vi dugc UiCt AO

thuc hi6n.

.2. Trong qu6 trinh thgc hiQn n6u c6 vu6ng mic, y6u cAu c6c don vi ph6n
6nh vd C6ng ty (qua phdng TC-HC) d6 xem xdt giai quytit./.

rM. HQr ooxc QuAx rnl
TICH

VIn Quang
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coxc rY co pHAN

DTIONG sAr prru KHANH

lMiu 0l ditng cho lao d6ng gidn fiAp)

cOrlc soa xA uQl cuu ucHil. vrDr Nlvr
EQc lfp - TtJ do - H4nh phric

DoN On XCnr XANC BaC LUoNG

Kfnh gii'i:
- Gi6m d6c C6ng ty CP DS Phri Kh6nh;
- Dgi trucrng/Gi6m cl6c XN/ Truong phong

T6i t6n ld: .... Ndm sinh

Trinh dQ chuyOn m6n

Chf'c danh

Don vi, phong/ ban

fC tt ngdy th6ng ndm 20... t6i dugc huo'ng bQc .... hQ s0..... thuQc
bing luong .....
th6ng ndm 20.
nim 20...

. Trong thdi gian qua, bin thAn t6i lu6n hoin !,hnnh ttit nhiQm vu dugc giao,
ch6p hdnh tOt nQi quy quy ch6 ctra c6ng ty; x6t th6y du tiOu chuAn vd di6u kiQn
ndng bpc lucrng ndm 20.....theo quy chO cfia C6ng ty.

Nay t6i vi6t dcrn ndy kinh dA nghi cric c6p l6nh dpo xdt cho t6i dugc n0ng
luong, ttr b4c .....16n b4c ....... H9 ri5........Thu6c bing lucmg

R6t rnong su quan tdrn giup dd cira c6c cdp ldnh dpo, xin chAn thdrnh cim
on./.

Nhdn x6t cta dcrn vi ngdy thdng ndm 20...
Nguoi kinh don

Nguy6n Vin A

. . . . . ..; theo Quy6t dinh s6: /QD - DSPK ngdy
cua Gi6m d6c c6ng ty, vO vi6c n6ng b4c lucmg nguoi lao dQng
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c0xc rY co psAx
DU0NG sAr psu xuAxH

lUiu O2 dilng cho lao dQng trac fidp)

cONc uba xA HOr curl NcHia. vrtr N,q.i\a

EQc lQp - T[ do - Hqnh phric

DON oAxc xv rnr ruAxc BAC NAvr

Kfnh gri'i:
- Gi6m diSc Cdng ty 9P DS Phf Khrinh;
- DQi trudng/Gidm ddc XNi Trucyng phong ......

Tdi tdn ld: Ndm sinh

Chirc danh:

Ngdy, th6ng, ndrn vdo nghnh Duong sit

Bdc lucmg: ...1..., hC s6: ......., thdi gian ndng bpc tuth6ng ..... n6m.

Don vi

Sau khi nghiCn ciru quy ch6 n6ng bpc lucrng AOi vOi nguoi lao dQng. Bin
th6n t6i x6t th6y di ti6u chuAn vd diAu kien dU thi n6ng bQc ndm ......

Nay t6i ldm don niry kinh dC nghiLSnh d4o c6c c6p x6t cho t6i dugc dU thi
tu bQc: ...1 .....16n bpc ...1 .....

R6t rnong su quan tdm giup dd cira l6nh d4o cilc cdp. TOi xin carn k6t ch6p
hinh nghiCrn tirc quy ch6, quy dinh vd nQi quy thi n6ng bQc cira C6ng ty./.

Nhan xdt cua dcrn v! ngAy thdng ndm 20.
Nguoi ldm don

(Ky, ghi rd hp vd ftn)

Trdn Vin B
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